Summer Camp
Parent Handbook 2022

Camp Fun Spot Contacts
Phone: (518) 792-8989 Fax: {(518) 792-5073

Email: campfunspot@gmail.com

Website: thefunspot.net

CINOries that last a lifetime

Our Staff is very excited and looking forward to another wonderful summer! This
handbook contains Camp Fun Spot policies and procedures, which are important to
you and your child. By signing the following, you agree that you have reviewed a copy
of the School-Age Child Care requirements prepared by the New York State Office of
Children & Family Services. You also agree to foliow the policies, procedures, and
practices placed before you within the Camp Fun Spot Parent Handbook.

**Registrations accepted Monday-Friday before 5:45pm only**



Camp Fun Spot Summer Camp Tentatlve Fleid Trip Schedule 2022
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All campers are reqguired to wear their Camp Fun Spot T-Shlrts and pack a lunch on field trip days!
(Electronic Entertainment is allowed for the long bus ride on weeks 2, 4, 5, and 6;

June 27 Week 1 | Juns 28 June 28 June 30 Juiy 1
Wax N Wix & Crandall Park Beach Day
July 4 Week 21 July 5 July € July 7 July 8
CFS CLOSED- ; Natural Stone Bridge & Caves
Happy 4" of July! Up Yonda Farm & Martha's
July 91 Week 3 | July 12 July 43 July 14 July 15
ADK Adventure Center i
Treetops Course & Zipline Peeriess Pool
July 18 Week 4| July 19 July 20 July 21 July 22
Water Slide?
Liberty Ridge Farm / | Uncharted Wild™ | Liberty Ridge Farm / Uncharted
Uncharted Wild Wild
July 25 Week 5] July 26 July 27 July 28 July 29
Ausabie Chasm / Ausable Chasm / Hurricane
Hurricane Harbor Harbor
August 1 Week 6 | August 2 August 3 August 4 August 5
MiSci / Sip and Canvas MiSci / Sip and Canvas
August 8 Week 7 |August 9 August 10 August 41 August 12
Lazy River Tubing _ Peerless Pool
August 15 Week 8 { August 16 August 17 August 18 August 12
Water Slide?
Saratoga Ninja Lab / Great Saratoga Ninja Lab / Graat
Escape Escape
August 22 Week 9 | August 23 August 24 August 25 August 26
Rocksport Aerials Gymnastics
August 29 Week 10 | August 30 August 31 September 1 September 2
Steamboat Ride & Martha's Bowling




Camp Fun Spot Summer Camp FAQ's

Q: What are your hours?
A: We open at 7:00am and close at 5:45pm M-F. Camp activities fypically begin around 9:00am.

Q: Do I need to pack & lunch every day?

A: No, parents only need to pack their child/children lunch on Tuesdays & Thursdays which are field trip days. No nut
products.

Q: How will | know what is being served for lunch?

A: A few weeks before summer camp begins, we provide each chiid with a CFS t-shirf, water boftie, and lunch and
snack menu: for the entire summer. These will be ready for pickup starting June 7t i-F 9:30am-5:45pm only.

Q: What time should 1 drop my child/children off on field trip days?

A: Between 8:30am & 8:45am. If we need you to drop off earlier, we will leave out a note to take home and write it on
our camp white board located by the sign in & out computer as well.

Q: Where and how do | sigh my child in & out every day?

A: Our laptop is typically either located outside at the picnic tables under our pavilion, or inside on the glass counter
next to the skate counter. Codes will be made with the camp director or another staff member- most often when
parents pick up the t-shirt, water bottle, and menu a few weeks before camp begins.

Q: Am | required to pack sunscreen?

A: Yes, every day. Please label it and explain to your child the importance of puiting it back in their backpack when
they are done applying it

Q: Where does drop off & pick up take place?

A: Unless raining, campers are outside under or near our pavilion from 7:00am until 8:15am. Our pavilion is located
near our back parking lot. You will sign your child in using the laptop at the end of the picnic tables. Right around
8:15am campers head inside for Roller Skating, Playground, and Ninja Course, followed by moming snack. Ifit is
past 8:15am, please drop your camper(s) off inside using the front doors, and sign in using the laptop on the glass

counter.
Q: Can | bring peanut butter or peanut products?

A: No. We are completely peanut and tree nut free. Please do not bring any products containing peanut butter,
almond butter, cashew bulter, etc. Two great altematives are Sunflower Butter and Wow Butter. We have children in
our program that are anaphylactic so it is very important that we avoid all nut products. Thank you for keeping

everyvone safel



Camp Fun Spot Summer Camp FAQ's

Q: What do the campers do all day?

A: Our campers are busy! They take part in ars and crafts, active play, fag games, water play, science experiments,
and much moie! Each week has a different theme with activities related to that theme. They also get to use our Roller
Skating, Playground, Ninja Course, Laser Tag, Mini-Golf, and if tall enough, our Go-Karts! We also go on two field
trips a weeki The field trip schedule can be found in this packet.

G: Do | have to sign up for the whole summer?

A: No, you select the weeks you want your child/children to attend! Simply place a check mark next to the weeks you
need at the end of this packet. Parents are required to pay the $25 deposit per week per child to hold their spot.

G: Do you offer care for only part of the week?

A: No, not for our summer camp- we are Monday through Friday. You are weicome to only send your child part of the
week rather than M-F, but you will pay the weekly rate regardless.

Q: Once | turn in my packet, am | ali set?

A: Until the weekly deposits are paid, your spot is not held. Once we receive the completed packet and deposits, your
child/children have a spot held for them. In addition, we will 2lso need a NYS Blue Card filled out, which is an
emergency contact card that can be picked up at Camp Fun Spot. We will also need your child's most recent physical
and shot records.

Q: What does it mean when there are two field trips listed on the same day?

A: When there is a fiek trip booked for further than 40 minutes away, half of our campers go on Tuesday, and the
other half go on Thursday. The campers that stay back, have a field trip come fo us on site. Parents will receive
notice of which day their child is traveling at least cne day in advance.

“Please note: When we visit the Great Escape, if your child brings their Season Pass, you will receive a $15 Fun
Spot Gift Card!

Q: if my chiid is absent, am [ still required to pay?

A: Ves, You pay for the wesks you sion un for unless vou notify us 2 wesks prior fo the start of that waek that your

ccccc

child will not be attending. Please keep in mind the $25 deposits are non-refundable.



Camp Fun Spot Summer Camp Behavior Guidelines

The following behavior guidelines have been established to ensure successful camper behavior:

Parents will be contacted in person or by phone regarding inappropriate behavior. If
inappropriate behavior persists, Camp Fun Spot reserves tihe right tc iimit, deny, or suspend z

camper from camp.

Decisions of this nature wiil be based on the folicwing behavior criteria:

s Repeated and unresolved behavioral situations that require staff to intervene and take
time away from the rest of the campers.

e Use of inappropriate language, bullying of other campers, fighting, or use of any cbject
or oneself with intent 1o cause physical harm.

¢ Behavior that prevents the safe operation of a vehicle (CFS Van & Bus). Examples
include moving around when the vehicfe is in motion, throwing of any objects, yelling,

etc.

CFS Camper Rules of Conduct: Please read over these with your child prior to the start of camp.
The foliowing will not be tolerated at Camp Fun Spot:

o Bullying

¢ Interference with Camp Funr Spot Staff duties

e Harassment and/or inappropriate conduct or language

¢ Altering or defacing property and/or materials

¢ Physical harm or contact to others

¢ Any other conduct that may jeopardize the safety and well-being of others.

Inappropriate Behavior Procedures:

1. Children may be removed from a group activity to another area, provided that the
child removed is either under the direct supervision of another staff member or
continuously visible to a staff member.

Verbal warning from Director.

Verbal warning frem Director with a written notice for parent(s) to be signed.

Conference with Director.
Suspension or termination from Camp Fun Spot without refund.
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Camp Fun Spot Summer Camp Program Fees — June 27 thru September 2" 2022

Invoices are NOT Provided: An invoice will not be provided unless requested. Payments should
be made in accordance with the program fees outlined below

SUMMER CAMP ~ 7:00 am fo 5:45 pm; Children Ages 5 to 12; Weekly Payment
Monday thru Friday, 5 Days: First Child $265.00 Additional Children $238.50

Summer Camp Registration Fee: $30.00 per child includes Camp Fun Spot T-Shirt and
Water Bottle. A $25.00 non- refundable deposit for each week reserved is due with registration fee, $240 balance due each week.
** |fyou are signed up for Tuition Express automatic payments, the Registration Fee is waived!1™

Second Chiid Rates: First registered child is charged the higher fee. The additional child rate would apply for additional chiidren
in the same family which is 10% off.

Camp Fun Spot Financial Policies:
1. No Refunds or Credits Available

2. Payment Due Schedule:
You are required 1o pay for all weeks checked unless you notify us 2 weeks pnor to the start of that week.
All Payments are due by Friday of the week prior to the start of that week. A late fee of $10.00 will be assessed on
any account which is not paid in full by 5:45 pm on the due date. We also offer an automatic credit card or ACH payment
option thru Tuition Express, our daycare software. You can provide us with your payment information and we will
automatically charge your tuition on the payment due date for the camp week your child will be attending. Invoices will not
be provided unless requested.

Please DO NOT send in payments with your child.
Payments will be applied as follows: regisiration fee, late fees, past due balances, then current balances.

3
4
5. A non-refundable $30.00 registration fee per child and a non-refundable $25.00 depaosit for each week reserved is dus upon
enroliment in the Camp Fun Spot Summer program. $240 balance due each week.

6. You will be charged each week according fo the schedule you signed your child up for, whether or not your child is in
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altendance.

Under no circumstances wili Camp Fun Spot credit for absenteeism or cancellation of a child's enrollment in any of cur
programs. No refunds will be issued for campers who are suspended or expelled from the program.

Returned Checks: A $35 fee wil! be assessed o your account. In the event that this situation occurs twice, cagh or a
money order will be reguired for payment for a three-month peried.

Accounts that are 2 weeks past due will result jn suspension or tenmination from Camp Fun Spot without refund. If unusual

circumstances prevent you from paying on time, please discuss the situation with the Director.

10. If outside assistance is required to collect any outstanding balances on your account, all costs incurred, including any and all
attomey fees, collection fees, and/or court costs will be added to your account,

11. Each child attending on Field Trip days must have a packed lunch (every Tues & Thurs). A $5.00 lunch fee will be
charged if Camp Fun Spot needs to provide a child with a lunch on Field Trip days.

Camp Fun Spot Laie Fees:
Camp Fun Spot closes at 5:45 pm Our staft's time 15 as vaiuable to us as your time 1s with your family. 1nherefore, there will be a |ate fee rt

your child is picked up after 5:45 p.m. This fee will be charged to your account. The following fees will apply: $10.00 after 5:45 pm.
$25.00 past 6:00pm

Camg Fun Spot Policies and Procedures

Pickup & Drop Off: All children must be picked up no later than 5:45 p.m. or a late fee will be charged (rates stated above). All chlkiren
must be dropped off by 8:45am on field trip days. If we will be leaving earlier than 9:00am for a field trip, notification will be given in
advance at least the day prior.

2. Child Absent from Camp Fun Spot: Please remember that it is your responsibility if your son or daughter will be absent from Camp Fun Spot
to call and notify Camp Fun Spot on the morning of the day your child will be absent.

3. Sign In and Sign Qut: All children, upon arrival at Camp Fun Spot, must be signed in; and all children being picked up from Camp Fun Spot,
at any time and under ALL circumstances, must be signed out by his or her parent/guardian or designated pickup person. Parents will make a
code with the director/owners when they turn in their registration packet and pay the weekly deposits.

4. Parental Visitation: Parents and/or guardians of enrolled/attending children are permitted to view and observe their children at any time while
being escorted by a staff member. We only allow observation by parents of enrolled/attending chitdren.

5. Designated Pickup Persons: We will only release children to persons designated by parents on the child's registration form. Parents may

also provide an additional list. An ID provided by the designated pickup person must be shown to a staff member at the desk before release of

the child will be permitted.

Respensible for Child: Camp Fun Spot will not assume responsibility of any child until histher actual arrival and sign-in at The Fun Spot.

Snack: AM and PM snack are provided each day. A pre-paid snack card can be maintained for your child to purchase food during afternoon

snack ime. See the front office to open, add to, or close a snack account.
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12.
13.

14.

15.

16.

i peanul 2 e free facilily. Do net pack anvthing containing thess.

Bereonal Hreperlv: A0 narsansl preperhy muet be labsiec with ¢hlid'e first and last name. Camp Fur Spot does rct allow the uss of
celi phenes, personal Bslening devices, persona! game devices or pagers. The use cf these items is aisruptive to campers and camp
activiies. Childrer can bing elecionic devices on the bus for the field {rivs that are mere than 30 minvies away. Camp Fun Spotis NOT
RESPONSIBLE for lost, stolen or ¢amaged items brought to camp.

Each child is required to bring their own Spray on Sunscreen SPF 30 or greater to be used by them while they are at camp and keep in

thair backpack.
Lost and Found: Clothing/items left at camp at the close of each business day will be placed in Lost and Found. it is the parent's

responsibility to check this area daily. Ali items feft at month’s end will be donated to charity.
Chznge in Pereonal information: Camp Fun Spot administrative personnel must be notified immediately when there are any changes in

the following: home telephone, work phone, address, emergency contacls, etc.
Parents Authorization: | hereby grant permission for my child to be transported by Camp Fun Spot and contracted providers chosen by them

to and from Camp Fun Spot on field trips.  also authorize Camp Fun Spot to transport my child at any time Camp Fun Spot chooses for daily
excursions without nofifying parent or guardian. Walking excursions are alsc permitted in and around the surrounding property/buildings of
Camp Fun Spot and the Town of Queensbury.

Parking lot Safety: Please make surs you are fumning your vehicle off when dropping off/picking up your child/chiidren. Please drive slowly

and safely in our parking lot for everyone's safety.

Driils:
Shelter in Place: A response to an emergency that creates a situation in which it is safer to remain in the building rather than to evacuate. !tis

in response to situations where the children cannot be picked up and must remain on site past the regular operating hours. In the case of an
actual emergency, if The Fun Spot is unsafe, our Primary Re-Location site is next deor at the Northway Brewing Company, However for
practice drills, done twice a year, we will remain at Camp Fun Spot.

Fire Diills: We are required by NYS to conduct monthly fire drifls. When we practice them, all children and staff immediately report to the back

parking lot.

Diecipline Policy - Definition of & Behavioral Problem:
1. Any behavior by a child that is viewed or deemed unsafe to the well-being of himselffherself or any other person/child.

2. The improper use of language or gestures directed to staff or other children.
3. Damage or theft ¢f camp property or the property of others.
4. An overall disrespect to staff or other children.

Methods of Guidance and Discipline Used Shall:

1. Be positive. For example, instead of saying, “Stop kicking the table!” Say, “Please keep your feet on the floor.”
2. Shall be consisient with the age and developmental ngeds of the children.
3. Lead to the child's ability to develop and maintain self-control.

Behavioral Discipiinary Actions

1. Children may be removed from a group activity to another area, provided that the child removed is either under the direct supervision
of another staff member or continuously visible to a staff member.

Verbal warning from Director.

Verbal warning from Director with a written notice for parent(s) fo be signed.

Conference with Director.

Suspension or termination from Camp Fun Spot without refund.

Extreme or violent behavior resulting in an injury to another child or staff member may warrant immediate termination from our
program without any previous wamings.

Camp Fun Spot retains the right to dismiss any student without prior written notice from or conference with the Director.

8. The center will not expel a child based solely on the child's parent making a complaint to the Bureau of Licensing regarding a center’s

alleged violations of the licensing requlations.
9,  Staff members shall not use hitting, shaking or any other form of corporal punishment of children.
10. Staff members shall not use abusive language, ridicule, harsh, humiliating or frightening ireatment or any other form of emotional

punishment of children.
11. Staff members shall not engage in or inflict any form of child abuse and/or neglect.
12. Staff members shall not withhold food, emotional responses, stimulation, or the opporiunities for rest or sleep from children.
13.  Staff members shall not require a child to remain silent or inactive for an inappropriately long period of time for the child’s age.
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Children’s Cede of Conduct While at Camp Fun Spot, children are expected to abide by the following ruies:

1. Quiet down when directed

2. Respect other children, staff, and property
3. Follow all staff directions

4, Stay with a staff member at all imes

5. Adhere to all rules regarding safety




6. Refrain from using foul language or other forms of verbal abuse
7. No fighting or other physical altercation

16. Policy on Release of Children: A _
1. Each child may be released oniy to the parent(s} or person(s; autfiorized by the pareni(s) fo take the child from Camp Fun Spot and to assums
responsibility for the child in an emergency if the parent(s) cannot be reached.
2. if a non-custodial parent has been denied access, or granted fimited access, 1o a child by a court order, Camp Fun Spot will need fo receive
documentation to that effect, maintain a copy on file, and comply with the terms of the court order.
3. If the parent(s) or person(s} authorized by the parent(s) fails to pick up a child at the time of the center’s daily closing, the center shall ensure that:
a) The child is supervised at all times.
b) Staff members will attempt to contact the pareni(s} or person(s) authorized by the parent(s).
¢) An hour or more after closing time, provided that other arrangements for releasing the child to hisfher parent(s) or person(s) authorized by the
parentis) have failed and the staff member(s) cannot continue fo supervise the child at the center, the staff member shall call the Division of
Youth and Family Service's 24 hour Child Abuse Hotline {1-800-792-8810) to seek assistance in caring for the child until the parent(s) or
person(s) authorized by the child's parent(s) is able to pick-up the child.

d) If the parent{s) or person(s) authorized by the parent(s} appears to be physically and/or emofionally impaired to the extent that, in the
judgment of the director andfor staff member, the child would be placed at risk of ham if released to such an individual, the center shall
ensure that the child may not be released to such an impaired individual:

i. Staff members will attempt to contact the child's other parent or an alternative person(s) authorized by the parent(s); and
ii. ff the center is unable to make altemative arrangements, a staff member shall call the Division of Youth and Family Service's 24-hour
Child Abuse Hotline (1-800-792-8610) to seek assistance in caring for the child.
e) For school-age childcare programs, no child shall be refeased from the program unsupervised except upon written instruction from the child's
parent(s).
17. Policy on the Management of Communicable Diseases: If a child exhibits any of the following symptoms, he/she should not attend
camp. If such symploms occur at camp, the child will be removed from the classroom/area, and you will be called to pick up your child:

Severe pain or discomfort Skin rashes lasting longer than 24 hours Visibly enlarged lymph nodes
Infected unireated skin patches Oral temperature of 101.5 degrees Yellow eyes or jaundice skin
Acute Diarrhea Fahrenheit Stiff Neck

Difficult or rapid breathing Swollen joints Red eyes with discharge
Episodes of acute vomiting Sore Throat or severe coughing Blood in urine

Once the child is symptom free for 24 hours, or has a physician's note stating that he/she no longer poses a serious health risk to themselves or
others, he/she may return to camp.

Excludable Communicable Diseases: If a child contracts any of the following diseases, please report it to us immediately. The child may not
return to camp without a doclor's note stating that the child presents no risk to himseliherself or others

Respiratory linesses Giardia Lamblia* Scabies Impetigo Chicken Pox

CovID-19 Hepatitis A Tuberculosis* Contract illness

(German Measles* Salmonella* Meningococeus Gastro-intestinal illnesses
Homophiles Influenza* Shigella® Mumps

Measles* Whooping Cough Strep Throat

Lice (must remove all eggs/nits before refurning to Camp Fun Spot with note from physician)

Reportable diseases: If your child is exposed to any communicable diseases at school or within our pregram, you will be notified in
writing.

EMERGENCY PREPAREDNESS PLAN:

EVACUATION PROCESS
In situations that call for a full evacuation for the center, the acting Administrator will make contact with each employee and inform them of the
type of emergency.

CODE RED Is for Center Lockdown and Shelter in Place

CODE GREEN is for an Evacuation

CODE BLUE is for a Lost Child

In instances where the fire alarm begins to sound, all staff are to begin the evacuation process immediately. At this time all employees are to
immediately report to their desighated area or classroom and begin evacuating the children. Once in the designated meeting area the
Administrator will relay any pertinent information directly to the staff. If the fire alarm sounds and evacuation is not necessary, such as in instances
of system checks, the Administrator will make contact with all staff prior to the scheduled test.

However, if an employee notices any emergency situation that requires an evacuation that individual is responsible for pulling the fire alarm to
initiate the evacuation.



Each room will have a posted copy of that room’s evacuation route blueprint, ki czses reguiring evacuations staff should follow the route outlined
on their room’s blueprint unless directed otherwise or if circuivistances Inhibit evacuating via thet route.

The center will evacuate as foilows:

Toddlers: Al! teachers in the room are responsibte for gathering their children and leading them out of the room. When evacuations are initiated,
the teachers must direct the children to exit the buiiding using the emergency exit in their classroom. Thay will proceed to the furthest corner of
the parking lot. If the situation inhibits the classroem from using this exit, teachers should utilize the door located in their rocim, go down the
hallway and out the arcade doors. Teachers should ensure they take their binder, emergency first 2id kit and radio with them. Once outside of the

building, the teacher will verify that each child is present and accounted for.

Ages 3 and Pre-K: All teachers in the room are responsible for gathering their children and leading them out of the room. When evacuations are
initiated, the teachers must direct the children to exit the building using the emergency exit in their classroom. They will proceed to the furthest
corner of the parking lot. If the sftuation Inhibits the classroom from using this exit, teachers should utilize the door located in their room, go down
the haliway and out the arcade doors. Teachers should ensure they take their binder, emergency first aid kit and radio with them. Once outside of

the building, the teacher will verify that each child is present and accounted for.

School Age: When evacuations are initizted, the teachers must gather ali their children and exit the building using the closest emergency exit to
where they are located. They will proceed to the furthest corner of the parking lot. Teachers should ensure they take their binder, emergency first
ald kit and radio with them. Once outside of the building, the teacher will verify that each child is present and accounted for.

Staff: All other staff present should immediateiy go to the Daycare rooms or After School Care area to assist the teachers in evacuating the

children.

Administrator: Once an evacuation has commenced the administrator wiil immediately contact all staff and inform them of the type of emergency.
However, if the fire alarms should go off, all staff should proceed according to the evacuation plan. The administrator is responsible for taking a
phone, the Emergency First Aid Kit and the laptop so they have all the children’s contact information and information on which children are signed
into the building. Once at the designated meeting point each teacher must check their head count against sign in information to ensure ail children
are accounted for. The administrator will then check each class’ sign in information from the office tablet and compare It to headcount outside.

In emergencies involving a fire in the building the administrator will be responsible for notifying 911 of the emergency once the building has been
completely evacuated. In other emergencies not involving the presence of a fire, the administrator will notify the appropriate emergency response

agencies of the emergency as soon as the building has been completely evacuated.

If called for, the administrator wili utilize the information contained in the laptop to contact each child’s parent/guardian regarding the emergency
if pick up is necessary, detailing the pick-up location.

Each teacher is responsible for checking bathrooms, closets, and other areas where children may be hiding. It is also their responsibility to know
their classes’ head count at all times to ensure ail children are accounted for in the event of an emergency.

Under no circumstances are the staff to stop for any of their own or children’s personal belongings, including jackets, shoes, purses, etc.

DESIGNATED MEETING AREAS
When exiting the building, the designated meeting area for all classes is the furthest corner of the back parking lot.

FIRE DRILLS

Fire drills will be conducted monthly at various times of the day. Staff will be notified that a drill will occur at some point during the week. However,
an exact date or time will not be specified.

At the time of the fire drill, the Administrator will sound the drill alarm and the center will be evacuated according to the above evacuation process.

The administrator will be responsible for timing the fire drill, in terms of how long it took to vacate the building. The completed fire drill will be
documented on a log, specifying the date, time, and length of the drill once all chiidren and staff have re-entered the building.

Once all children and staff have reached the designated meeting area, teachers must ensure al? of their children are present and accounted for.

After all children and staff are accounted for, the Administrator will give the approval to reenter the building. At this point all staff will aid the
children in returning to the building and back to their respective classrooms.

All Teachers are responsible for familiarizing the children in their classrooms about the fire drill. Teachers must talk to the children in their
classroom about the alarm, rules, and procedures for evacuation.



EVACUATION FROM CENTER PREMISES

in cases where it is no longer safe to remizin on the center's prernises, the administrator will initiate a center-wide evacuation by caliing a code
green over the radio. Cede Green is for center evacuation. The staff and children will move as a group, from the designated meeting spol to the
brewery located next to the center. The center and the brewery have agreed that in emergency situations where the centers’ premises are ro
jonger safe, the staff and children may seek refuge Inside the brewery untii the children are able to be picked up by parents/guardians or it is safe

to return to the center.

CENTER LOCKDOWN / SHELTER IN PLACE PROCEDURES

In the event of a natural or man-made disaster or in situations where the safety of the staff and children is in question, the staff will use the
following procedures to ensure the safety of all staff and children,

The administrator will initiate a center-wide lockdown, or indicate the need to shelter in place by calling a code red over the radio. Code Red is for
center lockdown and shelter in place. Immediately after being notified of a center-wide lockdown or a shelter in place all staff should begin

following the appropriate procedures.

In all emergency situations, the owner and administrator shall be notified and are responsible for making the decision to shelter in place. In
situation where the safety of the staff and children is in question, the administrator will begin the lockdown procedure and immediately notify the

owner of the situation once the center is secured.

LOCKDOWN PROCEDURE

When the lockdown procedure is initiated, 2!l staff should immediately close and lock any open windows and puil down any open blinds. Doors
located inside the classroom that lead to the outside should be closed and locked. Doors that are located inside the classroom that lead to the
center should also be closed. Immediately after the room has been secured the teacher in the classroom will ensure that each child in their care is
present and accounted for. Ali staff are directed to keep to keep themselves and the children away from the windows and doors until the

lockdown has been lifted.

in the Pre-K classroom, the children are to sit by the wall between the exit door and the bathroom. in the toddler room, the children should atong
the wall between the bathroom and the cerner behind the changing table. In the Pre-school classroom (3's), the children should sit along the
closet doars in the corner. For school age children, they should go into the Camp Fun Spot room in the snack bar into the back section. The
movable wall should be closed and both the purple and blue door should be locked.

If children are outside when a lockdown Is initiated, staff will immediately take the children inside to their designated classroom. The teacher will
then commence the lockdown procedure above to secure their classroom and then ensure that each child in their care is accounted for.

When a lockdown is commenced, the administrator will ensure the front entrance is locked and secured as well as the back door leading into the
arcade. The administrator will then go to each classroom to check on the welfare of each teacher and child and ensure that each room is properly
secured. If the situation prohibits the administrator from immediately checking on each classroom, the administrator will report to the office after
securing the exits and check on each classroom as socn as possible.

SHELTER IN PLACE PROCEDURE

When staff are notified of the need to shelter In place, the staff will ensure that all windows are closed and locked and pull down any open blinds.
Doors located inslde the classroom that lead into the hallway should be closed. Immediately after the room is secure, the teacher in the classroom
will ensure that each child in their care is present and accounted for

When the center has initiated the shelter in place procedure the administrator will attempt to determine the extent of time the shelter in place will
remain in effect. The administrator will make contact with the parent/guardian of each child present at the center and notify them that a shelter in
place procedure has been implemented and inform them of the anticipated time in which it will be lifted. The owner and administrator shall be the

primary individuals responsible for making the decision to shelter in place.

Preparaticns will be made in advance to ensure that enough food, water and equipment is available to sustain all children and staff for a minimum
of 24 hours. In the instance that overnight stays are required, the center will accommodate all staff and children to stay overnight safely. Children
will sleep on their assigned nap mats or cots with their sheets and blankets. Staff may utilize spare mats, cots and blankets.

An emergency supply of clean drinking water shall be stored in the vending machine. This drinking water should not be used to clean or wash
anything as it is to be used as the sole source of fresh drinking water. Canned fruits and vegetables can be used without the need to be cooked
first. However, prior to being eaten from, all cans must be wiped clean using a damp cloth. After being cleaned, an adult shall open any cans of



food ang aic children in eating froni the can ¥ clean cishes are unavailable. Ali cther emergency food fHems can be san ba eaten from the
pacikaging. If a microwave is available, hot foods can be prepared in there. The center will ensure that a manual can opener is on the premises.

ACCOMMODATING CHILDREN WITH SPECIAL NEEDS

in all emevgericy situations the staff needs to ke aware of the individual needs of ali children ir their care. Special accommodations shall be mads .
anc followed to ensure the safety of students with special needs during emergency sitvations.

CHILDREN WITH PHYSICAL LIMITATIONS

Staff shali be responsible for the chiidren in their care during all emergency situations, including children with physical limitations. During
emergency situaticns where all children and staff are required to leave the building and/or premises, special care shal! be taken to ensure the safe
transpoit of any child with physical limitations that may hinder their ability to exit the building or premises. Staff shall assist any ambulatory
child/children out of the building using the necessary means of physical support. For any child/children who are non-ambulatory, staff will ensure
that the child/children are transported out of the center and off the premises using the appropriate equipment, For any child that is whealchair
bound, staff will assist the child out of the center and cff the premises if necessary. For any child/children who are non-ambulatory and do not
have access to a wheelchair, staff will utilize any moveable equipment available {chairs, strollers etc) to evacuate the child/children from the center

and premises.

CHILDREN WITH COGNITIVE LIMITATIONS

Staff shall be responsible for the children in their care during all emergency situations, including children with cognitive limitations. Special care
shail be taken to ensure that any and all children with cognitive limitations are evacuated from the building/premises safely. Staff shall take into
consideration the emotional needs of any child, including children with cognitive limitations. Staff shall ensure that ali children are comforted
during stressful situations, including emergency situations. Staff shall ensure they remain in close proximity to any child with cognitive limitations

that may cause the child to leave the group or potentially go to an unsafe area.

CHRONIC ILLNESS

Staff shall ensure that ail children who are chronically ill remain with their assigned staff member during emergency situations. Staff shall take the
necessary precautions to ensure any chronically ill child s safely guided/transported out of the building/off the premises during emergency
situations. Staff shall alse ensure that any and all necessary medical equipment/medication is taken with the child when Jeaving the

building/premises during an emergency.

LOST CHILD PROCEDURES

If a child is not accounted for at any time, the staff member responsible for the child should immediately begin searching the premises for the child.
Also, the administrator should be immediately notified that a child is missing. Each area that the child could potentially hide inside and outside of
the center should be searched. The administrator should double theck that the child was not picked up by a parent/guardian.

The administrator will notify all staff to begin a Lockdown Procedure by calling a Code Blue. All exits will be monitored by staff ietting no one in or
out of the facility.

The staff member responsible for the child will call 911 since he/she will have the best knowledge of what the child was wearing that day along
with distinctive features. The following information should be written down:

. Child’s name, age, height, weight, date of birth, and hair color

o Child’s clothing that he/she was wearing that day and any other distinguishing features

. The time at which the child was noticed missing

. If child abduction is suspected, note If there were any suspicious vehicles or persons located around the child care facility

The administrator will notify the parents/guardians of the child that the chifd is missing from the facility.

While the police are in route to the facility, the staff of the center will continue to search for the missing child looking in every cabinet, closet,
cubby and every other location where the child may be.

The administrator will stay on the center premises at all times to be the contact person for the police department and the parents/guardians.

The police should be asked to activate Amber Alert by the facility administrator.



Things to bring to camp daily:

1. A backpack with the following:
2. Camp Fun Spot Water Bottle
3. Sunscreen

4. Towel

5. Bathing Suit

6. Socks and Sneakers

7. On Field Trip Days -
Bring Bag Lunch, Face Covering,
and wear Camp Fun Spot T-Shirt

**Though not required, we also strongly recommend
packing a swim shirt (rash guard) for your child M-F.
This is for both Water Play at CFS and Water Related
Field Trips for extra sunlight protection.

Please leave all toys, electronic gaming devices, iPads,
iPods and cell phones at home. These items cause
distractions at camp. Electronics are allowed on long
Field Trips and parents will be notified when they can
be brought.

If campers bring any of these items to camp they
will be asked to keep them in their backpack. If the
item is taken out of their backpack again, it will be

confiscated until pick-up time.

Please label all of your child’s possessions
with their full name!



Child and
Adult Care

Department
Food Program LETTER TC HOUSEHOLDS

of Heaith

NEW
YORK
STATE

Dear Parent, Guardian or CACFP Participant,

This center participates in the Child and Adult Care Food Program (CACFF) and provides
healthy meals at no cost to all children and adults enrolled in the daycare center. By completing
and returning the attached Income Eligibility Form, you will kelp your center receive money
from CACFP for the meals that are served. If vour household’s income is egual to or less than
the amounts indicated for your household size on the chart below, the center will receive a higher
rate of funding for the meals served. The Income Eligibility Form needs to be completed every
year. Your center and CACFP will keep all information private.

INCOME ELIGIBILITY GUIDELINES
(Effective July 1, 2021 until June 30, 2022)

P T REDUCED-PRICE MEALS

YEAR MORTH WEEK

i 23,828 1,986 459

2 32,227 2,686 620

3 40,626 3,386 782

4 49,025 4,086 943

5 57,424 4,786 1,105

6 65,823 5,486 1,266

7 74,222 6,186 1,428

8 82,621 6,886 1,589

O ey men | +8,399 +700 +162
SPONSORING ORGANIZATION DATE

SPONSOR/CENTER OFFICIAL

This institution is an equal opportunity provider.
CACFP-3673 (3/21) PAGE 1 OF 1



NEY YORK STATE DEFARTMENT OF HEALTH
Child and Adult Care Food Program

See {NSTRUCTIONS on reverse.

Income Eligibility Form
for Cild Care Centers

CHILD CARE CENTER NAME
Print the name of the child{ren) enrolled in this child care center

1. 2.

DIRECTIONS

Complete SECTION A if anyone in your household
1. Participates in the Supplemental Nutrition Assistance Program (SNAP)

2. Receives Temporary Assistance to Needy Families (TANF)

3. Participates in the Food Distribution Program on Indian Reservations
(FDPIR) OR

4. |s a foster child

Complete SECTION B if no one in your household participates in SNAP,
receives TANF, participates in FDPIR or if none of the children enrolled in
the child care center is a foster child,

SECTION A

SECTION B

SNAP Case #

TANF #

FDPIR #

Names of
foster Children

An aduls household member must sign the application before it can
be approved. After reading the following statement and the statement on

the back, sign below.

I certify that the above infermation is true. | understand that the center
will get Federal funds based on the information | give.

Signature

Date

FOR SPONSOR USE ONLY

CACFP Agreement #

Total Number of Household Members
(INCLUDING FOSTER CHILDREN, IF APPLICABLE)

Total Household Income §

Free Reduced Paid
Date of Determination

Signature of

Center Staff

List all household members below, Include yourself and all adults and
children NOT listed above, even if they do not receive income. Then list all
income received last month in your household in the column to the right
Gross income includes: eamings from work, pensions, retirement, Sociat
Security, child support, foster child's personal income and any other
sources of income.

[ HOUSEHOLD MEMBER NAME ] MONTHLY GROSS SAI.AKYJ

1.

6.

b
w7 B WA S A an e

7

An adult househotd member must sign the application before it can
be approved. After reading the following statement and the statement on

the back, sign betow.

! certify that the above information is true and that all income is reported.
| understand that the center will get Federal funds based on the
information | give.

Signature

Print Name

LAST FOUR {4) DIGITS OF I I ‘I_ l —I
SOCIAL SECURITY NUMBER i DATE

USDA is an equal opportunity provider and employer.

DOH-2688 (6/14) Page 1 of 2
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Tuition’

Express

We are excited to offer the safety, convenience and ease of Tultion Express®—a
on-time tuition and fes payments to be made from either your bank account or credit card.

payment processing system that allows szcure,

ELECTRONIC FUNDS TRANSFER AUTHORIZATION FOR BANK ACCOUNT and CREDIT CARD

| (we) hereby authorize (business name) to initiate credit card charges i
the below-referenced credit card account {Section A) OR, initiate debit entries to my (our) checking or savings account,

indicated below (Section B). To properiy affect the canceilation of this agreement, | (we) are required fo give 10 days written
notice. Credit union members: please contact your credit union to verify account and routing numbers for automatic payments.

Check with the center for accepted cradit card types.

COMPLETE ONE SECTION ONLY

SECTION A (Credit Card)

Candholder Nama Phone #
Cardholder Address City Sizis Zinp
Account Number Expiration Date
Cardholder Signature Date
SECTION B (Bank Account}
Your Name Phons #
Addrass City Siete  Zip
Bank or Cradit Unicn Neme Bank or Credit Unicn Addrass City Siate  Zip
Rouiing Transit Number {sse sample below) Account Number (see sempie below) [[1 Checking [ Savings
Authorized Signaturs Dale
- Jﬂlﬂﬁli!ﬂl LR LY :I THE #137 ﬂﬂzzg
For Official Use Only Mary Sample e & servics of
123 Nic# Street
Dete Recetvad e G P
et Agiach Voided Check Here
Employes Signeturs BB e B IE S e Duitgrs
procare
SOFTWARE
9 51‘3 3uerove 1 CERE: LS _;2 = y
BoLiag Musiber  Accaant Mumbir Ghet Mambar Copyright Procare Soft 11812015






Camp Fun Spot Summer Camp Registration

Child’s Full Name Nickname
Gender: Male Female Grade: Birth Daie: Date of Enroliment:

Address: City:

State Zip Code Home Phone T-Shirt Size:

Mother's Full Name: pDoB:__ [/
Mother's Address;

City State Zip Code Mother's Home Phone

E-Mail:

Mother's Employer

Work Phone: ext. Cell # SSN: .
Father's Full Name: poeB:.__ [/
Father's Address:

City: State: __ Zip Code: Father's Home Phone

E-Mail:

Father's Employer,

Work Phone: ext. Cell # SSN:___

Parent's Marital Status: Married Separated Divorced Single Widowed
Chiid Lives With if Divorced, Who Has Legal Custody

May the Non-Custodial Parent Pickup Child

Child Pick Up and Emergency Contact Information

The following people (other than parents/guardian) also HAVE permission to pick-up the child named above from Camp
Fun Spot. It is the parent's responsibility to notify Camp Fun Spot in writing of any changes.

Pick Up Emergency

Contact
1. Name: Relation: Y N Y N
Address: City: State: Zip:
Work Phone: Celi Phone:
2. Name: Relation: Phone: Y N Y N
Address: City: State: Zip:
Work Phone: Cell Phone:
3. Name: Relation: Phone: Y N Y N
Address: City: State: Zip:
Work Phone: Cell Phone:

Note: Any perscon unfamiliar to us will be required to show proof of identification. Under NO circumstances will the child be
released to anyone other than those listed above without WRITTEN permission from the parent.



Neosporin & Sprays Permission
i give permission for the staff 2i Camp Fun Spot to ag iy topical ointments, sun screen,

and spray on bug spray 1o when they deem necessary.
Parent/Guardian Signafure; Date:

The Fun Spot Activities Permission

i give permission o to participate in any of The Fun
Spot activities during Camp Fun Spot (Example: Roller Skating, Playground, Go Karts, Adventure Golf, and Laser Tag.)
Parent/Guardian Signature: Date:

Transportation Permission: | give permission for to be transported by Camp Fun

Spot and contracted providers chosen by them to and from Camp Fun Spot. | also authorize Camp Fun Spot to transport
my child at any time Camp Fun Spot chooses for daily excursions without notifying parent or guardian. Walking
excursions are also permitted in and around the surrounding property/buildings of Camp Fun Spot and the Town of
Queensbury. A child will never be left unattended in any motor vehicle or other form of transportation. Every child will
board or leave the vehicle from the curbside of the street. Each child will be secured in safety seats or safety belts as
required by law. Safety seats will be supplied by Camp Fun Spot. Drivers will be 18 years of age or older and hold a
current valid license to drive the class of vehicle they are operating. All vehicles used to transport children must have a
current registration and inspection sticker. Parents are provided a copy of this plan at enroliment. If the plan changes, the
parents will be provided a copy of the amended transportation plan, prior to its start date. The use of cell phones or any
other electronic device during transport, including hands free devices, is prohibited. Necessary calls will be made once
the vehicle is parked in a legally permitted position off the road. During the transport of children, the program will adhere
to the required ratio of caregivers to children at all times as determined by regulations.

| have been informed of and agree to the above transportation plan for Camp Fun Spot

Parent/Guardian Signature: Date:

Photography Permission
The Fun Spot occasionally uses photographyfvideo for publicity purposes. We would like your permission to

photograph/video you/your relatives for possible inclusion in our publications, website and other publicity material. The
image(s) will remain the property of The Fun Spot and will be used for the designated purpose of promoting The Fun
Spot. | permit The Fun Spot to use photographs/videos of me/my relatives in The Fun Spot's publications and publicity
material.

Parent/Guardian Signature: Date:

Emergency Release/Consent to Medical Treatment

In a true emergency, a child may need to be treated without parental consent. | hereby give my permission that in my
absence, Camp Fun Spot Staff may act on my behalf regarding the treatment of my child. | also give permission for my
child to be transported by car or ambulance to an emergency center for treatment. In the event that | cannot be contacted
immediately and a delay would result in increased risk to the child’s life or health, medical or surgical treatment can be
administered to my child as prescribed by a treating physician.

Parent/Guardian Signature: Date:

Camp Fun Spot will not be responsible for paying for the child’s health care.

Child's Physician: Phone:

Child's Dentist: Phone:

Child's Hospital / Medical Care Facility: Phone:
Insurance Company: Policy #: Group #:

Regular Medications:
Medicine allergies:
Food Allergies:
Any other Allergies:
Any special health conditions:




Please describe your child’s swimming gbility: Check all that apply
Can Not Swim, hates the water
Can Not Swim, but likes the water, head does not go under tihg water

Can swim with head above the water, (doggie paddie)

Can swim in shallow water with face/head under water

Can swim in wafer that is over their head

Needs lifsjacket Coes not need lifejackst

uired for each wesk

Camp — A $25.00 non-refundable deposit is re

VWeaks Your Child/Children will be attending

checked:

Week 1 June 27 to July 1 Week 6 August 1 to August &
Weak 2 July 5 to July 8 Week 7 August 8 to August 12
Wesk 3 July 11 to July 15 - Week 8 August 15 to August 19
Weel 4 July 18 to July 22 . Week 9 August 22 to August 26
Week 5 July 25 tc July 28 Week 10 August 29 io Sept 2

CAMP FUN SPOT CANNOT ACCEPT THIS REGISTRATION FORM AND WE

CANNOT RESERVE A SPOT FOR YCUR CHILD IN OUR PROGRAM UNTIL:
4. This registration form is completely filied out and accepted by Camp Fun Spot.
2. Your Child’s Immunization Records and a copy of their last Physical must be submittad with

this registration form.
3. A NYS Biue Card will be provided to you. It must be filled out and sighed in perscn at The Fun

Spot.
4. The non-refundable $30.00 registration fee and $25.00 deposit for each week reserved.

Registration fee is waived if you sign up for Tuition Express Automatic Payments!

| understand this is a legally binding decument. | have read and understand all Camp Fun Spot
policies and procedures.

Signatures:
Parent/Guardian: Date:
Provider: Date:

Enroliment Requirement Check Sheet - Staff Use Only

All personal information will be kept confidential, uniess required to be given to the appropriate staff to meet your child’s
individual needs.

ISTAFF NOTE: Please Initial as Received]

Weeks to Aftend Camp

Signed Handbock Acknowledgment Form - form
must be signed by parent or legal Guardlan.
NYS Blue Card filled out and returned

Summer Camp Registration
Child’s Pick-Up Form
Emergency Contact Information (a minlmum of 1

contact person)

Meosporin & Sprays Parmission Income Efigibility Form {CACFP)

Fun Spot Activities Permission Immunization Form from Doctor

Transportation Permissicon Copy of Chiid’s Last Physlcal

Photography Permission Payment — Each child’s registration fea of $30.00

must be received.
Payment - $25.00 deposit for each week reserved

must be recelved.

| LTI T

Emergency Release/Consent to Medica! Treatment
Child’s Medical Information
Swimming Abilities

LTI T

***Please return this registration form to the parent / guardian if all of the above items are not initialed™






Camp Fun Spot

Summer Schedule Template EXAMPLE

Week 1
GROUP ONE
Time Activity Location
7:00 - 8:15 Quiet Piay Outdoor Pavilion
8:156-9:45 Roller Skating, Playground, Ninja & Morning Skating Rink &
Snack Snackbar
9:45 - 10:00 Bathroom Break and Sunscreen Check Bathroom &
Benches
10:00 - 10:15 Morning Meeting Skating Rink or
Yard
10:15-10:30 ice Breaker Games (first couple weeks) Yard
Active Game (rest of the weeks)
10:30 — 10:45 Wash Hands Bathrooms
10:45 - 11:15 Lunch Pavilion
11:156 - 11:30 Centers and Change for Water Play CFS Room
11:30 - 12:00 Water Play Yard
12:00 — 12:30 Indoor Game, Bathroom Break & Change CFS Room
12:30 - 1:00 Art Project or Craft Pavilion
1:00 - 1:30 Laser Tag or Mini Golf LT or Mini Golf
1:30 - 2:00 Edible Craft Pavilion or CFS
Room
2:00 - 2:30 Group Game Yard
2:30 — 2:45 Bathroom/Wash Hands Bathrooms
2:45-3:15 Afternoon Snack Pavilion or CFS
Room
3:15 - 345 Building Activity or Science Experiment Pavilion
3:45 - 4:00 Get Ready for RS/PG/Ninja (Campers Pavilion
Choice}
4:00 - 5:30 Roller Skating, Playground & Ninja Skating Rink
5:30 - 5:45 Quiet Play / Prepare to go home Outdoor Pavilicn

**This is an example of a MWF schedule just to give parents a rough idea of how a
typical day goes. Tuesdays and Thursdays are field trip days so most often the majority of
the day is the trip. Each week of summer has a set theme and the activities relate to that
theme! Some past theme examples are: Animal Week, Carnival Week, Disney Week, etc.
¢ Active games include but are not limited to: Kickball, Wiffle Ball, Pot of Gold,
SPUD, Flag Football, Scavenger Hunts, Wide array of Tag Games, Relay Races,

etc.

e Water Play includes sprinklers, water balloons, water toys, slip and slide, bubble
machine, and we rent a large inflatable water slide two times throughout the

summer!

e Skating Playground and Ninja (rotating) are used every morning and end of day.
© Mini Golf and Laser Tag about once a week.

o Go-Karts every Friday morning if tall enough.

© On extra hot days or if our campers are tired after a long field trip we

watch a movie indoors.







